
UY BAN NHAN DAN ceNG no,q. xA Her cHU Ncuia vrET NAM
DQc lip - Tg do - H4nh phricTHI xA TnANC BANG

56: 01/2O25/QD-LIBND Trdng Bdng, ngdy 24 thdng 02 ndm 2025

QUY6TDINH
Ban hhnh Quy tlinh chrtc ning, nhiQm vg, quydn h4n vh co c6u t6 chri'c

cta Vin phdng HQi tl6ng nhAn din vh Uy ban nhin din
thi xi Tring Bing

TIY BAN NHAN DAN THI XA TRANG BANG

Cdn cft Ludt Ti| chilrc chinh quyin dia phwrng ngdy I 9 tfuing 6 ndm 2 0 t 5 ;
Cdn c* Ludt S*a d6i, b6 sung md sii diiu cfia Luqt To chrc Chinh phil vd

Luil Ti5 chuc chlnh quyin dla phuong ngdy 22 thdng l1 ndm 2019;

Cdn c* Nghi dlnh s,i IZ.ZOISINO-CP ngdy 05 thdng 5_ ndm 2014 cila
Chinh phil Quy dinh t6 chuc cdc cn quan chuyAn m6n thu6c uy ban nhdn ddn
huy1n, qudn, thi xA, thdnh ph6 thuAc tinh;

Cdn c* Ngh! dinh siiOttZOtAtUO-CPngdy 23 thdng 4 ndm 20l8.cia
Chinh phit V€ thuc hi€n co ch€ mQt c*a, mQt cua li€n thdng trong gidi quy€t thil
tuc hdnh chinh;

Cdn cu Ngli dilth sii \OA.ZOZO.WO-CP ngdy 14 thdng 9 ndm 2020 cila
Chinh phi Swa d6| b6 sung mdt sd dieu cita Ngh! dinh s6 37/20L4/ND-CP ngdy
05 thdng 5 ndm 2014 cia Chinh phil quy dinh t6 ch*c cdc cn quan chuyAn m6n
thuQc Uy ban nhdn ddn huyQn, qudn, thi xd, thdnh phti thuQc tinh, thdnh phti
trlrc thu6c trung uong;

Cdn cu Ngli difih tii |OZ.ZOZttttO-CPngdy 06 thdng l2 ndm 2021 cua
Chinh phil Sna d6| b6 sung m)t sO dieu cila Nghi dinh s6 6l/2018/ND-CP ngdy
23 thdng 4 ndm 2018 cila Chinh phil vi thuc hi€n co chi! mQt cua, mQt cna li€n:,
thong trong giai quyet thi tuc hdnh chinh:

Cdn c* Th6ng tu s6 03/202 1/TT-BNG ngay 28 thdng I 0 ndm 202 t cita 86
trucrng BQ Ngoqi giao hudng ddn chuc ndng, nhiQm ua, quygn hqn ui c6ng tdc
d6i ngoqi c a co quan chuy€n m6n thuec {Iy ban nhin dan ciip rtnh, Uy ban nhin
dincdphrryQn;

Cdn c* Th6ng tu sii O\.ZOZZru-VPCP ngay 02 thing 5 nim 2022 ctn Bq
trtrong. Chu nhiQm Van phdng Chinh phu hrctng din ch*c ning. nhiQm v4. quyin han
cila Vdn phdng Uy ban nhdn din rtnh, thanh phii tnrc thu6c trung uong;

. Cdn c* Quyil dinh srj \0/2022/QD-UBND ngdy Q5 thdng 4 ndm 2022 cila
Uy ban nhdn ddn tinh Tdy Ninh ban hdnh quy dinh vi qudn ly td chilrc bQ mdy
bi€n ch€, cdn bo, c6ng chuc, vi€n ch*c, ngtrdi lao dQngvd ngudi qudn ly doanh
nghi€p thu6c thdm quy1n qudn li,cila Uy ban nhdn ddn tinh Tdy Ninh;
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. Cdn c* Quyiit dlnh sii 40/2023/QD-UBND ngdy !8 thdng 12 ndm 202.3 cila
Uy ban nhdn ddn tinh Tay Ninh sua d6i, b6 sung m1t s6 dieu cua quy dinh vA qudn
ly t6 chirc b0 may biAn ch€, cdn b6, c6ng chwc, vi€n chnc, ngudi lao dQngvd ngudi
qudn lit doanh nghiQp thu6c thdm guyin qudn l!,ct)a IJy ban nhdn ddn tinh Tay Ninh
ban hdnh kdm theo Quy€t dlnh s6 L0/2022/QE-UBND ngdy 05 thdng 4 ndm 2022
cita Uy ban nhdn ddn tinh Tdy Ninh;

Theo di nghi ct)a Trudng phdng N6i vu thi xd tai Td trinh sl; P t /TTr-PNV
ngdy 2l thdng 02 ndm 2025.

QUYET E[NH:

Eiiiu l. Ban hdnh kdm theo Quytit dinh ndy Quy dinh chric ning, nhiQm 41
1,.,r.i,

quyen h4n va co ciu td chric cia Vdn phdng HQi d6ng nhAn dAn vd Uy ban nhdn ddn
thi xd Trang Bang.

. Di.6u 2. Quy6t dinh ndy c6 hi6u luc k6 tu ngdy 04 thang 03 nim2"024 vir thay
th6 Quy6t dinh sti 0312O241QD-UBND ngdy 22 thdngT rfim2024 cria Uy ban nh6n
ddn th! xi Tr6Lng Bang ban hdnh quy dinh chric ning, nhiQm vU, quydn h4n vir co
cdu t6 chric cria V[n phdng HQi d6ng nhdn ddn vir Uy ban nh6n dAn thl xS"Trdng
Bdng vd Quy6t dinh s6 OSTZOZ+1qO-UBND ngdy 29 th6ng 10 fim2024 cria Uy ban
nhdn ddn thi xd Tring Birng sria d6i, b6 sung mqt s6 di6u cira quy dinh chuc ning,
nhiQm v.u, quy6n han vd co cAu t6 chfc cira Vdn phdng HQi d6ng nhdn ddn vd Uy
ban nh6n d6n thi xE Tr6ng Bdng ban hdnh kdm theo Quy6t dinh st5 $l2O24lQD-
TIBND ngdy 22 thdrg7 ndm2024 cta Uy ban nhAn dAn th! xd TrAng Bang.

Di6u 3. Chrinh VAn phdng HQi d6ng nhAn dAn vd Uy ban nhAn dAn thi x6;
Tru&ng phong Phdng Ndi vU Tht truong c6c phong, ban, co quan, don vi c6 1i6n
quan; Cht tich Uy ban nhdn ddn ciic x5, phudng cin cri Quy6t dinh thi hdnh./

Nrtrnar\l|7 TM. UY BAN NHAN DAN
NJI, CHU TICH

TICH
- UBND tinh;
- Sd Tu ph6p;
- Vin phdng UBND tinh ;

- Nhu Di€u 3;
- Phdng Tu ph6p;
- Cong thdng tin diQn tu thi xa;
- Llm: VT. PNV/ -t--2
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UY BAN NHAN DAN
THI XA TRANG BANG

ceNG noa xA Her cHU Ncnia vrFr Narr
DQc l$p - Tr3 do - Hgnh phric

QUY DINH
Chrirc ning, nhiQm vg, quy6n h4n vi co c6u td chric

cria Vin phdng IIQi tliing nhin din vi Uy ban nhin din thi xfl Tring Bing
(Kdm theo Quy€t d!nh.s6 01/202S/QD-UBND ngdy 24 thdng 02 ndm 2025 cila

Uy ban nhdn ddn thi xd Trdng Bdng)

Chucrng I
vT TRi, CHIIC NANG, NHIEM vU vA QUYTN HAN

Diiu 1. Vi tri vi chric nlng

1. VEn phdng HQi d6ng nh6n ddn vd Uy ban nhdn dAn thi xd ld co quan
chuy€n m6n thuQc Uy ban nhAn d6n thi x5, ld bQ m6y tham muu girip vi6c cira
Uy ban nh6n d6n, Chir tlch Uy ban nhAn ddn thi xd (bao g6m Ph6 Chir tich Uy
ban nhAn dAn thi x6) vd Thudng truc HOi d6ng nhdn ddn thi x5.

2. Vdn phdng HQi <t6ng nhAn ddn vd Uy ban nhAn dAn thi xi c6 chfrc ning

Tham mrru t6ng hqp cho HDND vd LIBND cAp huyQn vd: Hoat d6ng cira
HDND, TIBND; tham muu cho Chir tich UBND vd chi dqo, di6u hanh cira Chir
tlch UBND; ki6m sorit thri tr,rc hdnh chinh; cung c5p th6ng tin phuc vU qudn ly
vd ho4t dQng cta.HDND, UBND vd c6c co quan nhir nu6c 6 dia phucrng; brio
clim co sd vat chat, k! thuAt cho ho4t dQng cira FDND vd UBND; t6 chfc tri€n
khai thgc hign co ch6 m6t cria, mdt cira li€n th6ng trong giii quyi5t thri tuc hdnh
chinh thu6c ph4m vi, chirc nlng quAn lli cria UBND; hucmg d5n, ti6p nh6n h6 so
cria c6 nhdn, t6 chirc tr6n tat c6 c6c linh vgc thuQc thdm quy6n gi6i quy€t cira
UBND c6p huygn, chuy6n hO so d€n c6c co quan chuy€n m6n thu6c LIBND c6p
huygn gi6i quy€t vd nhan k6t qu6 d€ tri cho c6 nh6n, t6 chric; linh vuc ngoai vu.

3. Vdn phdng HQi d6ng nhAn d6n vd Uy ban nhdn dAn thi xE c6 tu c6ch
phrip n!an, c6 con d6u vir tdi khorin ri€ng; chiu sg chi dgo, qu6n ly v€ t6 chirc,
bi6n ch6, vi tri viQc ldm vd c6ng tdc cin Uy ban nhdn ddn th! x5.

Didu 2. NhiQm vg vi quydn h4n

1. Tham muu t6ng hqp, giirp HQi d6ng nh6n dAn vd Uy ban nhdn d6n thi xh

a) XAy dr,mg, qurin ly chucrng trinh c6ng t5rc crja HQi d6ng nhdn ddn, Uy
ban nh6n d6n thi xd theo quy dinh cria ph6p lupt;

b) Theo d5i, .d6n d5c c6c co.quan chuy6n m6n.thu6c Uy ban nhAn ddn thi
xd (sau ddy vi6t tet le co quan), Uy ban nh6n dAn cAp xd, citc ccy quan, t6 chric
li€n quan thgc hi6n chuong trinh c6ng t6c cira HQi ddng nh6n d6n, Uy ban nhdn
ddn thi xd vd Quy ch6 ldm vi6c cria HQi d6ng nh6n dAn, Uy ban nhdn dAn thi xd;
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c)"h6i hqp thudng xuy6n vdi cdc co quan, Uy ban nhAn dAn c6p x5, c6c co
quan, t6 chirc li€n quan trong qu6 trinh chu6n b! vd hodn chinh c6c dE 6n, dy 6n,
dg th6o vin b6n quy phqm phrip luQt, trinh HQi tl6ng nhdn d6n, Uy ban nh6n dAn

thi xd xem xdt, quy6t dinh theo quy dinh cira ph6p luQt;

d) ThAm tra vA trinh tp, thir tqc chuAn bi vi c6 j ki5n d.inh giri dQc lap d6i
v6i cric dC rin, dg rin, dq thiLo vin bdLn quy ph4m phrip 1u6t, cric brio c6o quan
trgng theo chuong trinh c6ng tic cta HQi d6ng nhen dan, Uy ban nhAn ddn thi
x^d vir c6c c6ng viQc kh6c do c6c co quan, Uy ban nhAn dAn c6p x6, c6c co quan,
t6 chirc li6n quan trinh HQi d6ng nhdn dAn, Uy ban nhdn ddn thi x6;

d) XAy dpg crlc OA an, du rin, dg thiLo vdn b6Ln quy ph4m phrip luft vir cric
brio crio theo sg ph6n c6ng cria H6i d6ng nh6n dAn, Uy ban nh6n dAn thi x5;

. e) Thgc hiQn c6ng tric ki6m so6t thir tuc hinh chinh vd t6 chirc thr;c hign co
chi5 mQt cria, m6t cta li€n th6ng trong giii quy6t thir tgc hdnh chinh;

g) Titip nh{n, xir ly phin 6nh, kitin nghi cria c6 nhAn, t6 chuc vA quy dlnh
hdnh chinh thuQc ph4m vi, thAm quydn qurin 1f cria Uy ban nh6n dAn, Chir tich
Uy ban nh6n d6n thi xE theo quy dinh cira ph6p luit;

. h) Cht tri, ph6i hqp v6i c6c co quan, Uy ban nhAn dAn cAp x5, c6c co quan,
t6 chric li6n quan chuAn bi nQi dung, phgc vU phi€n hop thu<rng kg,, b6t thudng,
c6c cu6c hgp vd h6i nghi chuy6n Oe Urac cta HQi d6ng nhAn ddn, Uy ban nhAn
dAn thi x6, c6c cu6c hgp cta Cht tich Uy ban nh6n ddn thi x5;

i) Cht tri, diiu hoa. ptrOi hoo vi6c ti6p c6ng ddn giria cdc co quan tham gia
ti€p c6ng dAn t4i Try sd ti6p c6ng dAn thl x5; quan ly, b6o dim di6u ki6n vat chat
cho ho4t dQng cira TrU sd tiaip c6ng d6n cta th! x5;

k) Tham muu, giirp HQi d6ng nhan dan thj xd trong kh6o s6t, gi6m sAt, chuAn
bi c6c kj,hgp vd c6c b6o crio dinh kj, dgt xu6t cria HOi rt6ng nh6n ddn thi x6.

D Jham muu, giirp Uy ban nhan dan thi x5 thuc hi€n chirc ndng qu6n ly nhd
nu6c v6 c6ng t6c ngoai ru v1 thgc hiQn nhirng nhi€m vu, quyAn han th6c vA dOi

ngo4i do H6i d6ng nhan dan, Uy ban nhAn ddn thi x6, Chir tich Uy ban nhen dan thi
xE phin c6ng; ki6m sorit thir qc hdnh chinh.

m) Hucrng d6n thpc hi€n tht tgc hirnh chinh; ti€p nhqn, s6 hoa h6 so- tht tuc
hdnh chinh; gidi quy6t hodc chuy6n h6 so giai quy€t tht tr,.rc hirnl.r chinh; trd k6t
qui gi6i quy6t tht tuc h?rnh chinh; theo ddi, gi6m srit, drinh gi6 viQc gi6i quy€t vd
tra. k€t qud giai quy6t thu tuc hirnh chinh cho t6 chuc, cri nhAn; thu phi, 16 phi
(n6u c6) theo quy dinh;

2. Tham muu t6ng hqp, girip Chir tich Uy ban nhAn d6n thi xd

a) XAy dmg, trinh Chi tich Uy ban nh6n den thi xE ph6 duyQt vri d6n d6c
thlrc hi€n chuong trinh c6ng lic ndm, 6 thang, quy, thAng, tudn cira Chit tich Uy
ban nhdn ddn thi xa, ki6n nghi voi Cht tich Uy ban nhdn ddn rhi xd nhring-
nhiQm vU trong t6m, trgng di€m cin t4p trung chi dqo, di€u hdnh cric co quan,
Uy. ban nh6n ddn cdp x5, c6c co quan, t6 chuc li6n quan trong ttmg thdi gian
nh6t dinh;
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b) Kii5n ngh! v6i Chir tich Uy ban nhdn dAn thi xE giao c6c co quan, Uy ban
nhdn dAn cip x5, c6c co quan, t6 chfrc li€n quan xAy dpg co ch6, chinh srich,

cric d€ rin, dU an, du thAo vdn b6n phrip ludt d6 trinh cAp c6 thdm quy6n quy6t
dinh;

c) ThAm tra v6 trinh tq, thir tuc chuAn bl vd c6 y kii5n drffi gi6 dQc lap d6i
vdi c6c d€ 6,n, dg 6n, dg th6o vin bdn, b5ro c6o theo chucrng trinh c6ng t6c cta
Chri tich Uy ban nhAn d6n thi xd vd cric c6ng viQc kh:lc do c6c co quan, Uy ban
nh6n ddn cAp x5, c6c co quan, t6 chuc li6n quan trinh Cht tich Uy ban nhdn d6n
thi x5;

. d) Cht tri, phi5i ho-p vdi c6c co quan, Uy ban nhdn din c6p x5, c6c co quan
t6 chric li6n quan horin chinh n6i dung, tht tUc, hd.so vd dg thAo vdn ban d6

trinh Chri tich Uy ban nhdn dan thi xd xem x6t, quy6t dinh d6i v6i nhtrng c6ng
viQc thudng xuy€n kh6c;

d) Cht tri Lim vi6c v6i l6nh dao co quan, cric t6 chtc, crl nhdn li6n quan d6
l - r .:giii quy€t nhtng vin d6 thu6c thAm quy€n cira Chir tich Uy ban nh6n ddn thi x5

md cdc co quan, Uy ban nhdn dAn c6p xd cdn c6 y ki6n kh6c nhau theo iry quyAn
cria Chir tlch Uy ban nh6n dAn thi x5;

e) Chir tri.so4n thio, bi6n tAp hodc chinh sua lin curii c6c dg th6o b6o c6o,
c6c biri phrit bi€u quan trong cira Chtr tich Uy ban nhAn d6n thi x5;

g) Chi dpo thrJc hi6n cric Quy ch6 ph6i hqp c6ng t6c gifta H6i d6ng nhdn
da1, Uy ban nhAn dan thi xd v6i c6c co quan cira Ddng, Uy lan MAt tran T6
qu6c vd c6c t6 chuc chinh tri x5 hgi, Tda an nhAn dAn, Vi6n ki6m s6t nhdn d6n
thf xd;

h) Ki€m tra thuc hi6n nhirng c6ng vi€c thuQc thAm quydn ki6m.tra cira Chir
tich Uy.ban nhdn ddn thi xE d6i v6i c6c co quan, Uy ban nhAn d6n cAp x6, c6c co
quan, t6 chric li€n quan tl€ b6o c6o vd ki€n nghi vdi Chir tich Uy ban nhAn dAn
thi xd c6c bi6n phrip cdn thi6t nhdm d6n d6c thuc hiQn vd b6o dAm chAp hanh kj'
cuong, ky lu4t hdnh chinh;

i) D€.ngh! c6c co quan, H6i d6ng nhAn d6n, 0y ban nhAn dAn cip xd, citc
co qual, tO chirc li6n quan b6o c6o tinh hinh, k6t qud thpc hi€n c6c vin bin chi
dao, di€u hirnh cira HQi d6ng nhAn dAn, Uy ban nhAn dAn vd Chir tich Uy ban
nhAn dAn thi x5;

k) Duqc y€u ciu c6c co quan, H6i d6ng nhAn ddn, Uy ban nhAn ddn c6p xd,
c6c co quan, t6 chric 1i6n quan cung cip tdi lieu, sO li6u vd vdn bdn li€n quan
hodc tham du c6c cu6c hgp, ldm vi€c dC n6m tinh hinh, phUc vu c6ng tric chi
d4o, diAu hrinh crla HOi d6ng nh6n dAn, Uy ban nhAn dAn vd Chri tlch Uy ban
nhAn ddn thi x5.

3. Bao dam th6ng tin phqc vU c6ng t6c l6nh dao, chi clao, di6u hanh cira H6i
d6ng nh6n d6n, Uy ban nhAn d6n vd Chri tich Uy ban nh6n d6n thi xi

a) Thpc hi6n ch6 d6 b6o c6o dinh k, vd d6t xu6t voi Chri tich Uy ban nhdn
dan thi x5; th6ng tin d6 c6c thirnh vi6n Uy ban nhAn dAn thi x5, Tht trudng co
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quan thuQc Uy ban nh6n ddn thi x6, Cht tich H6i d6ng nhAn Qn, Uy ban nhAn
d1n thi xd, c6c co quan cta D6,ng, Nhir nu6c vi c6c ctv quan, t6 chirc 1i6n quan
v€ tinh hinh kinh tA - xe hQi cira dia phuong, hoqt dQng cta HQi d6ng nhdn ddn,
Uy ban nhan dan thi x6, c6ng t6c ldnh d4o, chi d4o, diAu hdnh cta Chri tich Uy
ban nhdn ddn thi x6;

.b) Cung c6p th6ng tin cho.c6ng chirng vir cric ho4t dQng chir y6u, nhirng
quy6t dinh quan trong cta HQi d6ng nh6n dAn, Uy ban nhAn dAn vd Cht tich Uy
ban nh6n dAn thi x6, nhirng sg kiQn kinh t6, chinh tri, xE hQi n6i bQt md du lufn
quan tdm theo quy dinh ph6p luat ve chi dao cira Chir tich Uy ban nhAn dAn thi
xe;

c) Thuc hiQn nhiQm vu phdt ng6n cua Uy ban nh6n ddn thi xd theo quy dinh
cria ph6p luflt;

d) Quan ly vd duy tri ho4t dQng m4ng tin hgc cira HQi d6ng nhAn dAn, Uy
ban nh6n dAn thi xn;

d) QuAn ly t6 chfc vd ho4t dqng ctra C6ng Th6ng tin diQn tir thi x5;

9) Qunn lf, su dung con d6u, thiilt.bi luu kh6a bi m.{t cta Hqi d6ng nh6n
d6n, Uy ban nh6n d6n, Vin phdng HQi d6ng nh6n dAn vd Uy ban nh6n d6n thi xd
theo quy dinh cta ph6p luAt.

4. Brio d6m c6c di6u kign v4t ctrAt, ty thuat cho ho4t dQng cria HQi d6ng
nhAn d6n, 0y ban nh6n dAn thi x5, Cht tich Uy ban nhAn d6n thi x6.

. 5. XAy dpg, pan hdnh c6c vdn birn thuQc thAm quydn cira VEn phdng H6i
d6ng nhAn d6n vd Uy ban nh6n d6n thi xd theo quy dinh cta ph6p ludt.

6. T6 chirc viQc phrlt hanh, quin ly, luu tr& c6c vin b6n cta HQi d6ng nhAn
ddn, Uy ban nh6n dAn vd Chtr tich Uy ban nhAn ddn thi x5; thgc hign cn6 aO Uao
vE bi m6t Nhd nu6c theo quy dinh.

7. TO chirc nghiCn ciru, thqc hi6n vir img dgng c6c d€ tdi nghiCn cuu khoa
hec.

. 8. Quan ly t6 chirc bQ m6y, bi€n chi5; thuc hi6n ctri5 A9 tien luong vd c6c
cne a9, chinh srich d6i ngQ, khen thucrng, lci lu4t; ddo t4o, Mi AuOng vd chuy6n
m6n, nghiCp vU a6i vOi crin bQ, c6ng chfic thuQc Vin phdng.HQi d6ng nhAn dAn
vd Uy ban nhAn dAn thf xd theo quy dinh ph6p lu{t vd phAn cAp.

. 9. Quan lf tdi chinh, tiri sfur dugc giao theo quy tlinh cria phrip 1u4t vd ph6n
cip cta Uy ban nhan dan thi xe.

10. ThUc hiQn c6c nhi€m vrr, quyAn han kh6c do H6i d6ng nhdn ddn, Uy
ban nhAn dAn vd Chtl tlch Uy ban nhdn ddn thi x6 giao ho{c theo quy dinh cira
ph6p luAt.

Chucrng II
Co CAU To CHI-TC vA BIIN CHf

Didu 3. Ccr c6u td chrlc
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1. Lanh d4o Vin phdng HQi d6ng nhdn ddn vA Uy ban nhAn dAn th! xa

a) Vin phdng HQi d6ng nh6n din vd Uy ban nhdn d6n thi xi c6 Ch6nh Ven
phong, c6c Ph6 Ch6nh Vdn phdng vd cric c6ng chric thqc hiQn c6ng t6c tham
muu, t6ng hqp. SO luqng Ph6 Chrinh Vdn phdng do Uy ban nhdn dAn thi x5

! -- -quyet dlnh;

b) Ch6nh Vdn phdng HQi tl6ng nhAn d6n vd. Uy ban nh6n ddn thi x5.1d
nguoi.dimg dAu Vdn phdng Hqi d6ng nhdn ddn vd Uy ban nh6n d6n thl x5, ld Uy
vi6n Uy ban nhAn dAn thi xi do HQi d6ng nhdn dAn thi xd bAu, do Chri tich Uy
ban nh6n dAn thi xa bO *riem, chlu tr5Lch nhiQm tru6c H6i d6ng nhAn dAn, Uy
ban nhAn dAn vd Chri tich Uy ban nhAn dAn thj xd vir tru6c phrip luat vC toan U9

ho4t dQng cria Vdn phdng; thgc hiQn nhiQm vU, quy6n h4n cira Uy vi6n Uy ban
nh6n.d6n thi x6 theo Quy ch€ lim vigc vd phAn c6ng cira Uy ban nhdn dAn thi
x5; d6ng thoi li cht tdi khoAn co quan Vdn phong HQi d6ng nh6n dAn vd Uy ban
nhAn dAn thi x5;

. c) Ph6 Ch6nh Vdn phdng H6i diing nhdn dAn vd Uy ban nhAn d6n th! xd ld
cdp ph6 cfra ngudi dimg d6u Vdn phdng HQi d6ng nhAn d6n vd Uy ban nhAn dAn

thi xd thuQc Uy ban nh6n dAn th! x5, giirp Chenh Ven phdng thr,rc hiQn, theo ddi
mQt s6 m[t c6ng tric vri chiu tr6ch nhiQm tru6c Ch6,nh Vin phdng, tru6c ph6p
luat vC nhiem vu duoc phAn c6ng. Khi Ch6nh Vdn phdng ving mlt, mQt Ph6
Chanh Vdn phdng dugc Chenh Ven phdng rly nhiem di€u hdnh c6c ho4t dQng
cria V6n phdng HQi d6ng nh6n dAn vd Uy ban nhAn d6n thi xd;

d) Ch6nh Vdn phdng HQi d6ng nhan dan vd Uy ban nhAn ddn thi xd phAn
c6ng mQt Ph6 Ch6nh Vin phdng phg tr6ch c6ng tiic ddn tQc vd b6 tri c6ng chuc
chuy€n trrlch phir hqp v6i y6u cAu nhi6m vU c6ng t6,c d6n tqc cira dia phuong,
dim bio hoan thdnh t6t nhiQm vu duoc giao;

d) ViQc UO nfriQm, di6u d6ng, 1u6n chuy6n, khen thu0ng, kj' luat, mi6n
nhiQm, cho tii chirc, thgc hi6n cn6 a9, chinh srlch aOi vOi Ch6nh Vdn phong, Ph6
Chrinh Vin phdng do Chir tich Uy ban nhAn dAn thi xE quytlt dinh theo quy dinh
cira phrlp 1u6t.

2. Cdcb6 ph{n tham muu, girip viQc

Cdn cir vdo chuc ndng, nhi€m vU vd tinh hinh thgc t6 cira dia phuong, VEn
phdng HQi d6ng nh6n ddn vd Uy ban nh6n d6n thi xa slp xtip pht hqp c6c bQ

Rl,ran tham muu, giirp vi6c nhrmg phii b6o.dAm c6 c6c bQ phAn: Ti€p nhfln vd tr6
k6t qui; vdn thu; luu trft; quin tri tdi 4r; ti6p c6ng ddn; nghiCn cfu, t6ng hqp.

Didu 4. Bi6n Ch5

1. Bi6n ch5 c6ng chuc cua Vdn phong HQi d6ng nhAn dAn vdL Uy ban nh6n
dAn thi xi do Chri tich Uy ban nhdn dAn thi xE quy6t dinh trong t6ng bi6n ch5
c6ng ch[lc du<r. c Uy ban nhdn d6n tinh giao hdng n6m.

2. Cdn cir vdo chric ndng, nhiQm vu, danh muc vi tri viQc ldm, co cAu ngach
,ic6ng chric clugc cdp c6 thdm quydn ph6 duyQt, hang n6m Vdn phdng H6i d6ng

nhdn dAn vd Uy ban nhAn d6n th! xd chri tri' ph6i hqp v6i fn-Ong NOi v1r xey
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dyng kti ho4ch bi6n ch6 c6ng ch[rc theo quy dinh cria ph6p luat bao d6m thgc
hi€n nhiem vq dugc giao, trinh cAp c6 thdm quyAn ph6 duyQt.

Chuong III
TO CHUC THU,C HIEN

Di6u 5. T6 chrirc thgc hiQn

l. Ch6nh Vdn phdng Hgi d6ng nhdn dAn vd Uy ban nhan dan thi xh chiu
tr6ch nhiQm t6 ch[rc tri6n khai thUc hiQn quy dinh ndy.

. 2. Trong quri trinh thgc hiQn quy dinh niry, n6u.c6 v6n d6 phrit sinh vuong
mic thi Chrinh Vin phdng c6.trrlch nhigm brlo c6o, dA xu5t .,6i Uy pan nhAn dAn

th! xd xem xdt, quy6t dinh di€u chinh cho phir hqp tinh hinh thgc t€ vd quy dlnh
phrip luAt.



ceNG uo.r xA HQI cHU xcuia vIET NAM
D6c lip - Tg do - H4nh Phric

56 :83/TTr-PNV

TOTRiNH
Vd viQc quy6t alnn ban hinh Quy tlinh chric ning, nhiQm vg'-

quy6n h4n ,i 
"o 

.6u td chric cfra Vin phdng HQi tliing nhin din vi Uy ban
nhAn din thi xi Tring Bing

Kinh giri: Uy ban nhAn thl x6 TrAng Birng

Thgc hign Lu4t ban hdnh vdn ban quy pham phrlp 1u4t ngdy 221612015;LuQ,t

sira d6i, b6 sung m6t sO AiAu cira LuQt Ban hdnh vin bAn quy pham ph6p luAt ngdy

t8t612020;

Tr€n co sd th6ng nh6t j ki6n cia c6c thdLnh vi0n LJBND thi xd t4i 86o c6o

sO AZ/BC-pNV ngiry 2110212024 cria Phdng NQi v.u thi xE vA vigc t6ng hqp cria

thdnh vi€n UBND thi xi vi, Quy6t dinh ban hanh Quy dinh chuc ndng, nhiQm v9,

quyAn h4n vd co c6u t6 chrlrc c[ra cdc co quan chuydn m6n thuQc UBND thi xd

Tr6ng Bang sau khi sip x6p.

Phdng NQi vu kinh trinh Uy ban nh6n ddn thi xd xem xdt, ki Quyi5t dlnh
rban hanh'Quy dinh chiic nIng, nhiQm vir, quyin h4n vA co cAu t6 ehfc cira VEn

phdng HDND vd UBND thi xi Tr6Lng Bdng sau khi s8p x6p g6m c6c ngi dung sau:

I. Sg cin thi5t ban hinh vin bin

Thuc hiQn Quy6t dlnh sO +SZfqO-UeND ngdy O7lO2l2O25 cria UBND thi
xE ban hdnh O€ rin sip x6p, t6 chirc lai c6c co quan chuy€n m6n thugc Uy ban

nhAn d6n thi xi TrAng Birng.

Thsc hiQn Nghi quy6t tO +SnVq-fIDnn ngiry 2410212025 cria Hei d6ng

nhAn dAn thi xi Tr6ng Birng vO vi€c thinh l4p, t6 chuc l4i c6c co quan chuy6n m6n

thuQc UBND thi xd TrAng Birng.

Do viy viQc Quy6t dinh ban hanh Quy dinh chuc ning, nhiQm vU, quydn
. i : , , rr ).

han, co cAu t0 chuc cira V6n phdng IIEND vd UBND thi xd Trang Bing ld can

thi5t.

II. Mgc dich, quan tli6m xAy dgng vin bin

1. MBc tlich

Ban hdnh Quy dinh chuc nEng, nhi6m vu, quyin h4n, co c6u t6 chric cta
Van phdng HDND vd ttsND thi xd nhim dim bio ngay sau khi bii mac ki, hop

FDND thi x6, sE ho4t dQng ngay, kh6ng c6 khoAng tr6ng ph6p lf, li€n tuc, hi6u

lpc, higu qu6.

UBND TrU XA rnANC SANC
PHONG NQI VU

Trdng Bdng, ngdy 2l thdng 02 ndm 2025



2

2. Quan tli5m xiy dr;ng vin b6n

ViQc ban hdnh vin ban d6m b6o dfng theo quy dlnh cta ph6p luit

III. Ph4m vi tliiiu chinh, tl5i tuqng 6p dgng

1. Ph4m vi <Iidu chinh

Pham vi diiiu chinh vir d6i tuong 6p dpng cria dr'r th6o Quy6t dinh li chirc

nang, nhiQm vr,r, quy6n han vi co cAu t6 chuc cria Vbn phong HQi d6ng nhAn dAn

vd Uy ban nhan dan thi xe.

2. Diii tuong 6p dgng

Thay th6 quy5t Oinh s6 Oltzoz+tqO-UBND ngdy 22thing7 ndm2024 cta
Uy ban nhan dan thi xE TrAng Bd'ng ban hanh Quy dinh chuc ndng, nhigm vg,

quyin hgn vir co ciu t6 chirc cia Vdn phtng H6i ddng nh6n d6n vd Uy ban nh6n

dan thi x5 Tring Bdng vir Quy6t dinh s6 05/2024/QD-UBND ngiry 29 th6ng 10

ndm 2024 ctra Uy ban nhAn ddn thi xd TriLng Bing Sta d6i, b6 sung mQt s6 diAu

cria Quy dinh chuc n[ng, nhigm vu, quyEn han vd co cAu t6 chric cira Vdn phdng

HQi d6ng nhAn ddn vir Uy ban nhAn ddn thi xd Tring Bang ban hdnh kdm theo

Quytit dinh s6 OZtzozUqO-UBND tgity 22 thdng 7 ndm 2024 cira 0y ban nhin

dAn thi xd Tring Bang.

3. 85 cgc cta Quy6t tlinh

Quydt dinh c6 03 Di6u:

Didu 1. Ban hdnh kdm theo Quytit dinh ndy Quy dinh chuc n6ng, nhigm vu,

quydn h4n vir co cAu t6 chuc cira Vdn phdng HOi d6ng nhAn dAn vi Uy ban nhdn

dan thl xd TrdLng Bdng.

Diiu 2. Quy6t dinh ndy c6 hiQu lgc k€ tt ngiy 04 thang 03 rfim 2024 vd

thay th6 Quyt5t dinh s6 OZtzozUqO-UBND ngity 22 thang 7 ndm2024 cira Uy

ban nhdn d6n thi xE Tring Bdng ban hinh Quy dinh chuc ndng, nhigm vu, quy6n

han vi co c6u t6 chric ciia Vdn phdng Hqi d6ng nhAn din vd Uy ban nhAn ddn thi

xd Tring Bdng vd QuyiSt dinh sO O5I}O}4IQD-IJBND ngdy 29 th6ng 10 ndm2024

cria Uy ban nhAn dan thi xa Tr6ng Bdng Sta d6i, b6 sung m6t sO OiCu cia Quy
dinh chuc nang, nhiQm vu, quy6n han vd co c6u t0 chirc cta Vin phdng HQi dding

nhan dan vir Uy ban nhAn d6n thi xE Tring Bang ban hrinh kdm theo Quytit dinh

t6 Oltzoz+tQD-UBND ngiry 22 th6ng 7 ndm 2024 cta Uy ban nhdn ddn thi xE

Trang Bdng.

Di6u 3. Chdnh Vdn phdng HQi d6ng nhdn ddn vd Uy ban nhAn din thi x6;

TruOng phdng Phdng NQi vu; Tht truong c6c phdng, ban, co quan, don vi c6 li6n

quan; Chii tich Uy ban nhAn dAn c6c xi, phuong cdn cu Quy6t dinh thi hdnh./.

4. Qu6 trinh xAy dlrng
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- Ngdy 2OlO2l2O25, UBND thf xE ban hanh COng vln s6htAJBND ngdy

2O1O21ZOZ5 cta UBND thi xd v6 viQc l6y i ki6n g6p y dUth6o Quy6t dinh ban hanh

Quy dinh chirc ndng, nhiQm q, quyAn han vir co cAu t6 chirc cta c6c co quan chuy€n

m6n.

- Ngdy 21l}2l2}25,Phdng NQi vu thi x6 c6 ban hdnh 86o c6o sO ZS'OC-

PNV vi: rie. tOng hqp ti ki6n cua c6c co quan, don vi vd vi6c g6p 1i d6i voi c6c

du thio QuV6t tlinh banhanh QuV drnh chirc ndng, nhiQm vu, quy6n h4n vi co c6u
: ,,

t6 chtc cira c6c co quan chuy6n m6n sau khi sdp x€p'

-Ngiry 2110212025, Phdng Tu ph6p thi xE ban hanh 86o c6o s6 /BC-PTP

v6 k6t qun thAm dinh c6c dg th6o Quyi5t dinh ban hinh Quy dinh chuc ndng, nhigm
: . , : :,,

lu, quy6n hqn vd co cAu t6 chric cira c6c co quan chuy6n m6n sau khi s6p x6p'

- Ngdy 2ll02l2025,Phdng NQi vp thi xd c6 ban hdnh B6o c6o sO ZOBC-

PNV vC ,iq" tO"g hqp cira thdnh vi€n LIBND th! xe d6i v6i c6c du th6o Quy5t

dinh ban hinh eu, dintr ch1rc n6ng, nhi4m W, quydn hqn vd co c6u t6 chirc cira c6c

co quan chuy6n m6n sau khi sip x6p.

v. NH(Nc vAN of xrN {'xtfN: Kh6ng c6.

* Gtri kim Td trinhndy, gim:

l. Dv thdo Quy6t dinh;

cdo T6ng hqp j, kidn cila cdc thdnh ri€n UBND thi xd;

3. Bdo cdo thdm dinh cua Phdng Tu phdp th! xd.

Phdng NQi vu thi xd kinh trinh Uy ban nh6n ddn thi xi xem x6t ban hdnh./'

TRITdNG PHONGNoi nh$n:
- Nhu kinh gui;
- Lrru: VT.

t)

Bti Tieh Thinh

x
ic |lol!
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